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OAAPKAMH.

H 3HAKAMH J1€JIOBOT0 FOCTeNPHHMCTBA
B MyHﬂu"ﬂaﬂbHOM ABTOHOMHOM J0INKOJILHOM OﬁpaSOBaTeJIbHOM YUpeKIACHUH

AeTckmii caa Ne 23 komOHHUpPOBAHHOTO BHIA (MAJIOY Ne 23)

1. O0mme noJosKeHus

1.1. [IpaBuna obmena nenoBbIMH NIOIapKaMH M 3HAKaMH JICJIOBOTO T'OCTENPHHMCTBA B
MAJIOY Ne 23 (manee —IlpaBuna) paspaGoTaHbl B COOTBETCTBHH MIOJIOYKECHUSIMH
Konctutyuuu Poccuiickoii Oenepauun, dexepanbHoro 3akona ot 25.12.2008. Ne 273-d3
O nporuBozeiicTBuM  KOPpPYHUMH» W OPHHATBIMM B COOTBETCTBHMH € HHMH HHBIMH
3aKOHOJAATEIbHBIMHU M JIOKAJIBHBIMH AKTAMH.

1.2. llpaBuna  onpenensior eaubble s Beex pabotaukoB MAJOY Ne 23
(manee — Yupesxaenue) TpeGoBanus K AApEHHIO ¥ NPHHSATHIO JETOBLIX I10JAPKOB.

1.3. Yupesxnenue nomnepxusaer KOPIIOPaTHBHYIO KYJBTYPY, B KOTOPOH JeJIOBbIE
MONIapKH,  KOPIOPATHBHOE ~ IOCTENPUAMCTBO M NPEICTABUTENHCKHE MEPOIPHATHS
PAacCMaTpHBAlOTCS  TOJMBKO KAaK HMHCTPYMEHT JUIS YCTAHOBJICHHS H MTOUIEPKAHUS  JICJIOBBIX
OTHOWICHH H KaK IPOSBIICHHE OOLIENPHHSATON BEXIHBOCTH B X016 JEATENILHOCTH Y YperKIeHH .

L.4. Yupexnenne uexomur u3 Toro, uro JOJIOBPEMEHHBIE  JICIOBBIE  OTHOILICHHUS
OCHOBBIBAIOTCSL HA JOBEPHH U B3aUMHOM yBaykeHMH. OTHOUIEHHS, [PH KOTOPBIX Hapyllaercs
3aKOH M NPHHIHNBL I€JIOBOH OTHKH, BPEJAT perlyTaluu YupesieHus u YECTHOMY HMEHH €ro
pabOTHHKOB, W HE MOryT oGecrneuuTh YCTOHYHBOE JI0JTOBPEMEHHOE PA3BUTHE YupeskacHus.
Takoro pona oTHOWEHMS HE MOTYT GBITH MPHEMJIEMBI B IIPAKTHKE paboThl YUpekieHus.

1.5. Jleiicteue Ilpapun paclpoCTpaHieTCs Ha BCeX pabOTHHUKOB YUpekIeHHs, BHE
3aBHCHMOCTH OT YPOBHS 3aHHMAEMOH T0JIKHOCTH.

1.6. Naunsie INpaBuna npecienyer CIIeYIOLIHE 1IEIH:

- obecrieuenne eMHOOOPA3HOTO MOHUMAHHS pOJIM M MeCTa JeJIOBBIX I0/IapKOB,
ACTIOBOTO  TOCTENPUAMCTBA,  NPEJCTABUTEIBCKHX MEPOIPHATHH B  JICJIOBOI [PAKTHKE
Yupexienns;

- OCYIICCTBICHHE YHPABICHYECKOH M  XO3AiCTBEHHONH JedTelbHOCTH Yupexaenus
HCKIIIOUHTE/IPHO HA OCHOBE HA/IEXKAIIMX HOPM M IIPABHII JIEIOBONO NOBe/IeH s, Oasupyommxcs
Ha TNPHHIHMNAX KayeCTBA MPEJOCTABICHHS YCIYT, 3allHTHI KOHKYPEHIIMH, HEeJOMYIIEHNs
KOH()JIMKTA HHTEPECOB;

- ONPCCICHUC CAMHBIX ATl BCeX PabOTHHKOB YupeskieHus TpeOOBaHUil K AapeHHIO U
IPUHATHIO  JICIOBBIX  MOJAPKOB, K OpraHH3aldd W YYaCTHIO B NPEICTABUTEILCKUX
MEPONPHUSATHSX;

- MHHHMH3HPOBAHHE PHUCKOB, CBA3AHHBIX C BO3MOXHBIM 3JI0YHOTpeGIeHHEM B 06IacTH
[IOIAPKOB, NPENCTABUTENLCKUX MeponpusTuii. HauGonee CEPBE3HBLIMH U3 TAKUX PHCKOB
ABJIAIOTCS  ONACHOCTb MOAKYIA M B3ATOYHHYECTBO, HECHPABEATHBOCTD IO OTHOLICHMIO K
KOHTpareHTam, NpOTeKIHOHU3M BHYTPH Y upesieH s,

2. TpeboBauusi, npeabAB/IsSieMbIe K AeJ10BBIM nojapKam
H 3HAKAM /1€JI0BOT'0 rOCTeNPHHMCTBA
2.1. PaBotHukn Yupexaenuss Moryr MOJy4aTh JACJIOBBIE IOJAPKH, 3HAKH JIEJIO0BOIO
FOCTCNIPHUMCTBA  TOJNIBKO Ha  O(HIHAIBLHBIX MEPOIPHATHAX, IIPH  YCIOBHH, 4YTO 3TO



HE NPOTHBOPEYUT TPeOOBAHHMAM AHTHKOPPYIIMOHHOTO 3aKOHOAATELCTBA U HACTOSIIIIUM
IIpaBunam.

22 Tlopapku W yciuyrd, NpHHAMAEMBIE WM NpeoCTaBIIEMbIE Y UpekKIeHHEM,
NEPE/IAOTCSl M IIPHHAMAIOTCS TONIBKO OT MMEHH YUpesIeHHsS B LENOM, a He KaK MOJIAPOK HJIH
nepejiaya ero OT OTAeIbHOr0 paboTHHKA.

2.3. JlenoBele mojapku, KOTopbie pabOTHHKH OT HMEHH Yupe:/ieH|st MOT'yT nepeaBarh
APYTHM JIMUAM HJIH NIPHHAMATD OT JPYTHX JIHL B CBA3H CO CBOEH TPYI0BOM JeSTENbHOCTBIO, a
TAKIKE MPE/ICTABUTEIILCKHE PACXO/Ibl HA JEJI0BOE TOCTENPUHMCTBO AOJDKHBI COOTBETCTBOBATE
CJICYIOLIMM KPHTEPHSIM:

- OBITb NpPAMO CBS3aHbI C YCTABHBIMH LEJSIMH  J€STEbHOCTH Yupexnenus, aubo
C MaMSTHBIMH JaTaMH, I00M/IesAMH, 0OIIeHAHOHAILHEIME PA3AHHKAMHU, HHBIMHU COOBITHAMH;

- OBITH pa3yMHO 0GOCHOBAHHBIMHU, COPA3MEPHBIMU H HE SBIISTHCS NpeIMETaMH POCKOIIIH;

-HC INpENCTaBIATE COOOH CKpBITOE BO3HArpaXKICHHE 3a yCIyry, HeHCcTBHE HIIH
OesneiicTBHE, MOMYCTHTENBCTBO HIIH TIOKPOBUTEIILCTBO, NPENAOCTABICHHE NPAB HJIH NPHHSTHE
ONPEICICHHBIX PEIICHHH, THOO MOMBITKY OKa3aTh BIMSHHE HA MOJTYYaTe sl ¢ HHOH HEe3aKOHHOI
WJIH HEOTHYHOMH 11EJIBIO;

- HE CO3/aBaTh JUis mnoniydaresis 00s3aTeNbCTBA, CBS3AHHBIE C €0  CIyXKeOHBIM
TIOJIOKEHAC HIIH HCIIOTHEHUEM CJ1yKeOHBIX (10JIXKHOCTHBIX) 0653aHHOCTEI;

- HE CO3MaBaThb  pellyTAllMOHHOTO pHCKA JUI  JIeJIOBOTO HMMHIKA  YupeskacHus,
pabOTHHKOB M MHBIX JIMIl B CIIy4ae PacKpBITHS HH(OPMAIMN O COBEPIICHHBIX MOAAPKaX
H [IOHECCHHBIX MPEACTABHTENBCKUX PACXOIAX;

-HC  [POTHBOPCYMTH  NPUHLMIAM ¥ TpeOOBAHUSAM  AHTHKOPPYILHOHHOIO
3aKoHozaTenbeTBa Poccuiickoii Menepauu, [Nonoxenuio 06 AHTUKOPPYNUHOHHOH MOJIHTHKH B
Yupexaenun, Kogekcy sTuku M ciykeGHOro moBeieHms paboOTHUKOB YupekaeHus u
OOLIENPHHATEIM HOPMaM MOPAJTH W HPABCTBEHHOCTH.

2.4. JlenoBble MOAApKH, B TOM YHCIIE B BHJE OKA3aHMs YCIIyT, 3HaKOB 0c000ro BHUMaHHSI
M ydacTHs B pPa3BJEKATEIbHBIX M QHAJIOMMYHBIX MEPONPHUATHAX HE JOJOKHBI CTABUTH
[IPHHUMAIOIIYIO CTOPOHY B 3aBHCHMOE I0JIOMKEHHE, MPUBOJUTH K BO3HHKHOBEHHIO KAKHX-THOO
BCTPEYHBIX 0053aTEJILCTB CO CTOPOHBI MOJTYYaTelsl HIH OKA3bIBATh BJIMSHHE HA OOBEKTHBHOCTE
€ro JICNOBbIX CY)K/ICHHH U pPeLIeHHid.

2.5. CTOMMOCTb M NEPHOAUYHOCTH JAPEHHS M IONYUEHHS JETOBBIX NOJAPKOB  H/HJIH
yqacTus B NPEACTABHTE/ILCKHX MEPOINPHATHAX OJHOTO M TOFO JK€ TPEThEro JHLA HOJIKHEI
ONpPENETIATHCS NCNIOBOH HEOOXOIMMOCTBIO U OBbITh pa3yMHBIMH.

2.6. B xauectBe monapkoB paGOTHHKM YUpeKICHHUS J0TKHBI CTPEMHTLCS HUCIOJIB30BAThH
B MakCMMajbHO JIOIyCTHMOM KOJIHYECTBE CIIy4YaeB CYBEHHPBI, IPEAMETBI H H3JIE/Hs, HMEIOIHE
CUMBOJIHKY Y YpEIKICHHUS.

2.7.llonapku M yCIyrH He JO/DKHBI CTABHTb [OJ COMHEHHE HMIDK HJIH JEJI0BYIO
penyTaunio YupexxaeHus WK ero paboTHHKOB.

3. llpasa u o6s3anH0CcTH PAGOTHHKOB YupesKaeHus npu obmene 1eJI0BLIMH
NOAAPKAMH H 3HAKAMM /1€JI0BOI'0 FOCTENPHUMCTBA

3.1. PaboTHHKH, NpenCTaBIsis HHTEpeCH Yupexaenus MM AedcTBys OT ero MMeHH,
AOJDKHBI COOJIIOAATH rPaHHILBI JIOMYCTHMOIO [1OBEICHHS NPH OOMEHE JeIOBBIMH 1oJlapKamMu 1
IIPOSIBJICHHH JI€JIOBOI'O rOCTEHPUHMCTBA.

3.2. PaboTHuku YupeiieHHs BHpaBe AAPHTh TPETHHM JIHIAM M Noay4arb OT HHX
ACTIOBBIC MOIAPKH, OPraAHW30BBIBATH H YYaCTBOBATE B MPE/ICTABHTENLCKMX MEPOIPHSITHSX, €C/IH
9TO 3aKOHHO, OTHYHO H JIENIACTCS HCKIIOYMTEIBHO B JICMOBBIX LENSX, OIpPE/IEIeHHBIX
HactosauuMHu [IpaBunamu.

3.3.1lpu moOBIX COMHEHHMSIX B IPABOMEPHOCTH WJIM STHYHOCTH CBOHX JIeHCTBHI
paboTHuKM VYupexcaeHus: 0083aHbl MOCTABHTh B H3BECTHOCTD JIMpeKTopa  YupexIeHusl



H [IPOKOHCYIBTHPOBATHCS C HUM, IPEK/IE YeM JaPUTh WK NoJIyyaTh NMOJAPKH MIIH y4acTBOBATH
B TCX MJIM HHBIX IPE/ICTABUTEILCKHX MEPOIPUSTHSIX.

3.4.Tlpu nomyyeHHH 1e0BOro lI0Ziapka MM 3HAKOB JIEJIOBOTO TOCTENPHHMCTBA
pabotHukH VYupexneHus o6s3aHbI [IPHHHMATL  MEpPBI 110 HEIONYIIEHHIO BO3MOMHOCTH
BOSHUKHOBEHHS KOH(IMKTAa HHTEPECOB.

3.5. PaGothukn Vwupexienus mHe BIIpaBE HCHOJIB30BaTh CIyX)KeOHOE IOJIOIKEHHUE
B JIMYHBIX LEJIIX, BKIIOYAs HCIIONB30BaHHE HMYIIECTBA Y UpeKICHHS, B TOM YHCIe:

- AU IONTyHeHHS I101apKOB, BO3HAIPAXKICHHS M HHBIX BBIFOM /IS Ce0s JTHYHO U JApyTHX
I B OOMEH Ha OKasaHue YUPEHKICHHEM KaKHX-THGO YCIYT, OCYIIECTBIECHHS JHOO
HEOCYIICCTBICHUSL ~ ONPENIeNICHHBIX  JIeHCTBHI, Tmepexaun HH(pOpPMALIHH,  COCTaBIsIONIE
KOMMEPYECKYIO TaiiHy;

- VLA IOy HCHHS [10/1apKOB, BO3HATPAXKACHHSA H HHBIX BBIFOJ JUIS JIMYHO H JIPYTHX JIHI] B
fiponecce BeACHHs Jen YYpexkJIeHHsS, B TOM WHCIe, Kak J0, TaK W TOC/IE TPOBEICHUSN
HIEPErOBOPOB 0 3aK/IKOYECHHH IPAKAAHCKO-IIPABOBBIX J0TOBOPOB M HHBIX CAEJIOK.

3.6. PaGornukam VYupeskienus me PCKOMCHIYeTCSl NPHHHMATh HIIH  IIepe/lapuBaTh
NONapkH 1HO0 yciayrH B mo06oM BHaE OT TPECTBUX JIMLl B KavecTBe OJarosapHocTH
33 COBEPUICHHYIO YCIIYTY HIIH JIaHHBIH COBET. ‘

3.7.He nomyckaercs mnepemasate u [IPHHUMATL TOJAPKH OT YUpekKIeHHs, ero
PabOTHUKOB U TpenCcTaBUTENEl B BHAE ICHEKHBIX CPCACTB, KaK HAJTHYHBIX, TaK ¥ Oe3HAIMYHEIX,
HE3ABHCHMO OT BANIOTHI, & TAKXKE B (DOpPME aKIHi, ONMIMOHOB MIIH MHBIX JUKBUIHBIX [IEHHBIX
Oymar.

3.8. PaGoTHHKH YupekaeHHS DOIKHBI OKA3bIBATHCS OT IMPENIONKEHUH, IOTydYeHHs
TIO/IapKOB, OIJIATEI HX PACXO/IOB H T.II., KOI/Id IO00HbBIE AeliCTRHS MOTYT IOBJIMSITE HJTH CO3/1aTh
BINCYATICHUE O BIIMSHMM HA HCXOJ CHENKH, Pe3y/bTaT IPOBEICHHUS TOProB, Ha IIPHHHMAEMBIE
YupesxJieHueM peleHust u T.J1.

3.9. AnmuHRCTpaImMs 1 paboTHHKH YupexeH!s He TIPHEMITIOT Koppynuuu. [Tonapku He
AOJKHBI OBITh HCIIOJIB30BAHBI JUIS M@YH/TONYYCHHS B3STOK HIM KOPPYIUMH B JIOGBIX ee
HPOSIBJICHHUSX.

3.10. PaGotHuk Yupexaenus ne BIpaBe npejiiaraTte TPETbUM JIMLAM HJIH IPHHUMATE OT
TakOBBIX IOMAPKH, BBILIATEHI, KOMIEHCALUHH M T.II. CTOMMOCTBIO cBbime 3000 (Tpex ThICsY)
pyOueii uiu He coBMECTHMBIE ¢ 3aKOHHOI NPaKTHKOH JIEJIOBBIX OTHOILEHHH. Eciu paboTHHKY
YupexieHns npeuiaraiores noao0Hble MOZIapKH MM JIEHBI'H, OH 00513aH HeMeUIeHHO 06 ToM
JAUPEKTOpPY YupekieHus.

3.11. Paboruuk Yupexnenus KOTOPOMY TIPH BBITOJIHEHHH JOJIKHOCTHBIX 00s3aHHOCTe
HPEAIaraloTCs N0AapKH WIIH HHOE BO3HArpaXKACHHE KAaK B IPSMOM, Tak H B KOCBEHHOM BUJIE,
KOTOpPBIE CIIOCOOHBI NMOBJIHATE HA MOATOTABIUBAEMBIC H/MJIH IIPUHUMAEMble HM pelIeHHS WM
OKasaTh BIMHHE Ha ero aeiicTere/Oe3nelcTBHE, TOIKEH:

- OTKa3aTkCs OT HUX O HEMEUICHHO YBEJOMHTb JMPEKTOpa Yupexnenus o dakre
NPEe/UIOXKEHH 0apKa (BO3HArPaXKICHHS);

-0 BOSMOXHOCTH HCKIIOYHTL JaibHEHIIMEe KOHTAKTBI C JIHLOM, IPEUTOKHBIUIMM
IIOJIapOK HUJTH BO3HATPAXKIEHUE, €CITH TOJIBKO 9TO HE CBA3AHO CO CI1ykeOHOH HeoOX0[MMOCTEIO;

- ClyHqae, eCiM IOJApOK MM  BO3HAIPAXKICHHE HE IMPEACTABISIETCH BO3MOKHEIM
OTKJIOHHTL HJIH BO3BPAaTHTb, MEPEiaTh €ro ¢ COOTBETCTBYIOLLEil Clly:KeOHOM 3ammckoit uis
TIPHHATHSL  COOTBETCTBYIOLIMX MEp JHPEKTOpY YupexkueHus u MPOAOJLKUTE  paboTty
B YCTAHOBJICHHOM B Y UPEXKICHHH NOPSJIKE HAl BOIIPOCOM, ¢ KOTOPbIM ObLJI CBSI3aH [0aPOK HIIH
BO3HAIPAXKICHHE.

3.12.B  ciayyae  BO3HHKHOBEHMS KOH(JIMKTa HHTEPECOB HJIH  BO3MOMKHOCTH
BOSHHKHOBEHHS KOH(IMKTAa HHTEPECOB MPH IIOJNYYEHHH JIETOBOIO NOJIapKa MM 3HAKOB
ACTIOBOT'O rOCTENPHUMCTBA pAOOTHUK YupekaeHus o0s3aH B MHCHMEHHOMN (popme yBe0MHTE 06
JTOM ONHO M3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHBOAEHCTBHE KOppYHIIHH, B
COOTBETCTBHH € NIPOLENYPOH PACKPBITHS KOH(IIHKTA HHTEPECOB, yTBepaienHoi [Tonoxkennem o
KOH()JIHKTE HHTePECOB, NPUHSITHIM B Yupex/ieHun.



3.13. PaGoTHHKaM Y4UpeKICHHS 3anpeliaercs:

- CAMOCTOATEIHO IPHHAMATH MPEUIOKEHUS OT OpraHu3alii WM TPeThHX JIHIl
0 BpYYCHHH JIEJIOBBIX MTOJIAPKOB H 00 OKAa3aHHH 3HAKOB /ICJIOBOIO FOCTENPHHMCTBA,

- IpUHUMATE 0e3 COrjacoBaHUs ¢ JHPEKTOPOM YUpEXkKJICHHS JEIOBbIC NOJAPKH H 3HAKH
JIEJIOBOTO  TOCTEIIPHEMCTBA B XOJI€ IPOBEJICHHMS JICJIOBBIX I€PErOBOPOB, IPH 3aKJIIOYEHHH
JIOTOBOPOB, & TAK)KE B MHBIX CIIydyasX, KOrja noJAo0HbIe JACHCTBUA MOTYT ITOBJIHATE HIIH CO3/1aTh
BreuatieHne o0 UX BIMSAHUH HA IPHHUMAaEMble PEIICHHS;

- IPHHUAMATE JEJIOBbIe MOJAPKH U 3HAKH JIEJIOBOTO FOCTENPUUMCTBA B XO/I€ IPOBEICHHUS
TOProB H BO BPeMs IPAMBIX [IEPEroBOPOB MPH 3aK/IIOUEHHH JI0I0BOPOB (KOHTPAKTOB);

- IPOCHTB, TPeOOBATD, BbIHYIKIATh OPraHU3ALUK KM TPETBHX JIMIL JApUTh UM JIHOO HX
POJCTBEHHHKAM JIEJIOBBIE IOJAPKM W/WIM OKa3plBaTh B MX [0JIb3Yy 3HAKH JIEJIOBOTO
rOCTENPHUMCTBA;

- IPHHEMATh TOJApKH B BHJE HAIMYHBIX, Oe3HAJTHYHBIX JEHEXKHBIX CPEICTB, LIEHHBIX
Oymar, JparoleHHbIX METAIIOB.

3.14. YupexaeHHe MOXKET IPHHATH peleHne o0 yuyactuu B OJIarOTBOPHTEIIBHBIX
MEpONpHATHAX, HANpPABIEHHBIX Ha CO3JaHHE M yNpoueHHe UMHIKa Yupexaenus. Ilpu sTom
I1aH M OKOJKET y4acTHs B JAHHBIX MEPOIPHSATHSIX YTBEPIKIAETCS AUPEKTOPOM Y UpEK/ICHUSL.

3.15.B ciyuae OCYLIECTBICHHS CIIOHCOPCKHX, OJIarOTBOPHTENIBHBIX —I[IPOrpamMMm
Yypesk/IeHHe J0JKHO MPEABAPHTENBHO YIOCTOBEPHTLCS, YTO IPeI0CTaBlseMas Y YpexieHHeM
nOMOILb He Oy IeT HCIIOIB30BaHa B KOPPY NIMOHHAIX LE/ISAX HIH HHBIM HE3aKOHHBIM Iy TEM.

3.16. IIpu B3auMOIEHCTBHH C JIMIAMH, 3aHHMAIOIIMMM JOJIKHOCTH TOCYIapCTBEHHOM
(MyHHUMNATBHOM)  cIyxOBI, ciefyeT PpyKOBOJCTBOBATHCA HOPMaMH, PeryJlHpYIOIHMH
JTHYECKHE HOPMbl M MpaBuia CiIyKeGHOrO MOBEACHHS IOCYJapCTBEHHBIX (MYHHIHNATBHBIX)
CITyKaluX.

3.17. Heucnonuenue Hactosiiux [lpaBuin MoKeT ¢rarh OCHOBAHHEM Uil IPUMEHEHHS K
pabOTHUKY Mep JAMCUHIUTHHAPHOTO, /IMUHHCTPATHBHOTO, YTOJIOBHOIO H MPAXKIaHCKO-IPABOBOIO
XapakTepa B COOTBETCTBHH C JICHCTBYIOMIUM 3aKOHOAATEILCTBOM.

4. ObaacTb IpUMEHEHHS

4.1, Hactosume IlpaBuia mojuiekaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOIO, KaKHM
00pa3oM IepeslaloTes JIeIOBBIE MOJAPKH M 3HAKH JIEJIOBOTO IOCTEIPUMMCTBA: HANPAMYIO HIIHA
4yepes3 MOCPEIHUKOB.

4.2. Hactosimue IlpaBuia sBisioTCs 0053aTeNbHBIME UL BCeX pabOTHHKOB Y UPEKICHUS
B 11epuoJi paboThl B YUpEKIEHHH.



B 1aHHOM JOKYMEHTE ITPOIIHYPOBAHO,
TPOHYMEPOBAHO ¥ CKPEILICHO NeYaThio
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